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Week 1 Assignment: Creating a School Web Policy 

Overview 

Using the Web-based word processor in Google Docs, create a Web policy for your school that 
addresses the security, legal and ethical issues raised in this week’s lecture, readings and 
discussions.  
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Rubric 

Use the following Rubric to guide your work on the Week 1 Assignment. 

Tasks 

 

Accomplished 

10 

The evidence suggests 
that this work is a “Habit of 

Mind.” The educator is 
ready to mentor others in 

this area. 

Proficient 

8 

The evidence suggests 
that performance on this 
work matches that of a 

strong educator. 

Needs Improvement 

6 

The evidence does not yet 
make the case for the 

educator being proficient at 
this task. 

Creating a School Web 
Policy 

Using one of the web 
policies researched in the 
resources on the next 
page as a template, the 
student clearly completes 
all of the following (to 
include examples of Web 
2.0 technologies): 

 Linkage to School or 
District AUP 

 Define types of pages 

 Define standards for 
all pages 

 Suggest content for 
learning sites 

 Define content 
standards for 
administrative and 
academic support 
sites 

 Provide school home 
page guidelines 

 Provide Web page 
guidelines for pages 
outside main school 
home page 

 Clearly defines 
consequences for 
violation (including 
appeal process)  

Using one of the web 
policies  researched in the 
resources on the next 
page as a template, the 
student clearly completes 
all of the following: 

 Linkage to School or 
District AUP 

 Define types of pages 

 Define standards for 
all pages 

 Suggest content for 
learning sites 

 Define content 
standards for 
administrative and 
academic support 
sites 

 Provide school home 
page guidelines 

 Provide Web page 
guidelines for pages 
outside main school 
home page 

 Clearly defines 
consequences for 
violation (including 
appeal process) 

 

Using one of the web 
policies  researched in the 
resources on the next 
page as a template, the 
student, fails to complete 
two or more of the 
following: 

 Linkage to School or 
District AUP 

 Define types of pages 

 Define standards for 
all pages 

 Suggest content for 
learning sites 

 Define content 
standards for 
administrative and 
academic support 
sites 

 Provide school home 
page guidelines 

 Provide Web page 
guidelines for pages 
outside main school 
home page 

 Clearly defines 
consequences for 
violation (including 
appeal process)  
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Directions and Resources 

 Submit this assignment to your Academic Coach in MS Word Format by the end of 
Week 1. Your document will need to be downloaded from Google Docs into MS Word 
Format before you submit it. 

 If you do not have a Google account, you must first create one. You will use the Google 
word processing application to produce a Web policy based on your school’s policy.  

o http://docs.google.com 

 To get an overview the Google Docs software, view the following video:  

o Google Docs in Plain English 

 To gain perspective on the way schools are using Google Apps, view the following 
YouTube videos:  

o Why Google Apps for Education?  

o Teachers and Principals Talk about Google Docs  

o Watershed School speaks about Google Apps 

 Using the Web-based word processor in Google Docs, create a Web policy for your 
school that addresses the security, legal and ethical issues raised in this week’s lecture, 
readings and discussions. You are encouraged to research the web policies in the 
resources below: 

o http://www.northwestschool.org/current/webPolicy.shtml    

o http://notebook.lausd.net/pls/ptl/docs/PAGE/CA_LAUSD/FLDR_ORGANIZATION
S/FLDR_INFOTECH/WEBPOLICY_FINAL12-09%20DEEB%20_4_.PDF   

o http://www.greenville.k12.sc.us/gcsd/depts/ets/policy/pdf/webguide.pdf   

o http://landmark-project.com/fotb/wpp.html  

o http://www.slc.k12.ut.us/policies/guidelines.html    

 You should create a web policy that will work in your school environment. You will align 
this policy with your own school or district’s Acceptable Use Policy (AUP).   Using the 
sample web policies you have researched, clearly define all of the following (to include 
examples of Web 2.0 technologies): Linkage to School or District AUP; Define types of 
pages; Define standards for all pages; Suggest content for learning sites; Define content 
standards for administrative and academic support sites.; Provide school home page 
guidelines; Provide Web page guidelines for pages outside main school home page; 
Clearly define consequences for violation (including appeal process). 

 These resources are useful in understanding the promise and problems of social 
networking: 

o YouTube: Social Networking in Plain English 

o YouTube: Twitter, Facebook, MySpace, or None of the Above? 

o Twitter in Plain English 

http://docs.google.com/
http://www.youtube.com/watch?v=eRqUE6IHTEA
http://www.youtube.com/watch?v=IRYRbPCHTck
http://www.youtube.com/watch?v=TYPjJK6LZdM
http://www.youtube.com/watch?v=VcWmr19xN8s
http://www.northwestschool.org/current/webPolicy.shtml
http://notebook.lausd.net/pls/ptl/docs/PAGE/CA_LAUSD/FLDR_ORGANIZATIONS/FLDR_INFOTECH/WEBPOLICY_FINAL12-09%20DEEB%20_4_.PDF
http://notebook.lausd.net/pls/ptl/docs/PAGE/CA_LAUSD/FLDR_ORGANIZATIONS/FLDR_INFOTECH/WEBPOLICY_FINAL12-09%20DEEB%20_4_.PDF
http://www.greenville.k12.sc.us/gcsd/depts/ets/policy/pdf/webguide.pdf
http://landmark-project.com/fotb/wpp.html
http://www.slc.k12.ut.us/policies/guidelines.html
http://www.youtube.com/watch?v=6a_KF7TYKVc
http://www.youtube.com/watch?v=yxICZRY97jw
http://www.youtube.com/watch?v=ddO9idmax0o
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  Web Policy - San Jacinto College 
  

Mission Statement -  

The mission of San Jacinto Community College District is to deliver accessible, affordable, 
high quality post-secondary education programs designed to meet the needs of the citizens 
of Southeast Harris County. The primary focus of the College is helping students to achieve 
their personal and professional goals, create seamless transitions among educational levels, 
and to prepare students to enter the job market or transfer to senior institutions. Through 
its programs and services, and partnerships with industry, the College supports the 
economic growth of the community and the region.  

   

Purpose  

The purpose of the Web Policy of San Jacinto College is to ensure the College’s presence on 
the internet and its use of web resources is consistent with the College’s mission, values, 
brand, programs and services.  

 

The College’s presence on the internet represents the College to its students, faculty, staff 
and community (“users”).  The ease of availability and use of web resources and the 
limitless nature of the internet encourages users to create and share information as it 
relates to the College’s instructional program, its operations and its governance functions.  

 

It is the very nature of the use of web resources that leads the College to develop this Web 
Usage Guideline.  

 

Definition of official and non-official content  

Official content communicates official information about the services, requirements, or 
curriculum of the College, or one of its programs or offices, and is maintained for that 
purpose by an academic department, admissions or administrative office. This includes 
information posted on any of the web resource regarded as official by the College.  Official 
content includes text, image, graphic, video and sound media.  

 

Non-official content is regarded as personal homepages and the pages of student 
organizations.  

Definition of official web resources  

For the purposes of this guideline, official web resources are defined as licensed or open 
source resources and services, available on the world-wide-web that freely allow the 
dissemination or sharing of official content about the College to the public. These resources 
include but are not limited to the following:  
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College’s website (www.sanjac.edu, www.sjcd.edu)  

College’s mini-sites such as Athletics and the Arts  

Facebook  

MySpace  

Twitter  

YouTube  

iTunes  

Applications on mobile devices, such as iPhone applications  

Specialty sites created using open-source tools such as Word Press or Drupal  

These resources will be monitored by the web usage steering group mentioned in section 
4.1 of this policy, and enforcement will be conducted as illustrated in section 5.  

Pages 
Pages will be created by each department as indicated to represent information 

pertinent to potential customers/clients they may affect.  Requests for pages to be 

included as a part of the official college website may be submitted to 
marketing@sjcd.edu. 

All pages must contain “last updated” information to assure users of accuracy and 
relevance; and contain a link to the college’s home page. 

Page Standards 
All pages will be designed by the Marketing Department to match style sheets of existing 

site.  Content submitted will be subject to editing and arrangement to allow 
conduciveness to these standards. 

Home Page Guidelines 
The home page of the SJC website should be free of clutter, making it user-friendly and 

intuitive.  It should provide a link to all pages via drop-down menus or other means of 

linkage.  The home page should provide all users with contact information to the 
college’s campuses and technical support. 

Content Standards 
All content submitted must be deemed useful to users, in that it will help improve their 

performance in appropriate academic discipline.  It is suggested to include helpful links 

to learning sites pertinent to the discipline involved.  Any links provided will be held to 

the same standards as pages within the San Jacinto College website domain.  Some 
suggested links are: 

Sanjacinto.blackboard.com  

Mymathlab.com 

Smarthinking.com 

Atomiclearning.com 

Englishgrammar101.com 

e-tutor.com 

wyzant.com 

tutor.com 

http://www.sanjac.edu/
mailto:marketing@sjcd.edu
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Links 
All pages must contain a link to the college’s Policy on Information Resources at 
http://www.sanjac.edu/key-information/policies/policy-vi-v-policy-information-resources  

Roles and responsibilities  

Maintenance of standards  

The College has designated a web usage steering group that is responsible for the 
maintenance of web and publishing standards, definition of requirements, change control 
approval and resolution of escalated issues.  This group consists of individuals in the Web 
Development, Marketing and Testing offices of San Jacinto College.  

Creation and maintenance of official content  

Official content is created by the Web Development team as well as individual departments. 
Each department will designate a representative to be responsible for writing and 
submitting content. These individuals' names will be kept on record in the Markenting 
Office, and will be the only individuals allowed to submit content.  Once official content is 
developed it is reviewed, approved and published by the College’s marketing department.  
It is the responsibility of the Department Chair to notify the Marketing Department of any 
change in employment of said individuals.  

Monitoring standards and publishing content  

The College’s marketing department is responsible for maintaining representation of the 
College’s brand, compliance with regulations and College standards for official web 
resources and content.  The marketing department is responsible for publishing content on 
all official web resources.  

Maintenance of systems and data  

The College’s ITS department is responsible for maintaining the systems that support the 
availability of official web resources and data. This includes the content management 
system, access to official third party resources, publications database and Banner. ITS will 
also assist in the modification or creation of websites as approved by the web usage 
steering group.  

 

Enforcement  

The College reserves the right to remove official and non-official content and web resources 
that does not comply with this and any other College policies and guidelines.  Violations of 
this guideline may result in suspension or loss of the user’s access privileges and/ or repair 
costs charged to the Department where the user is employed.  Additional administrative 
sanctions may apply, up to and including expulsion, termination of employment or 
contractor status with the College.  Civil, criminal, and equitable remedies also may apply.  

http://www.sanjac.edu/key-information/policies/policy-vi-v-policy-information-resources

